
I. W o f  Series 
larlirst Latest 
1973 t o  date 
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'. Record Series Description 

Documntsratatingto: 

This file contains the following documents (include form numbenand rit/e$, if any): 
Attach omplss of the file. 

maintaining records on the payment o f  funds f o r  the const ruct ion o f  
Vocational Education f a c i l i t i e s ,  which includes comprehensive high 
schools, post-secondary vocational - technical  schools, and other types 
o f  f a c i l i t i e s .  

5. Reexdr Sfies ?itti (followed by ride used in office; ifdifferent) b 

Vocational Education F a c i l i t i e s  Construction F i l e s  

Included are: (1) DE Form 0170 (Vocational Requis i t ion);  (2) Invoices and account 
statements; (3) A I A  Document 6702 (Appl icat ion and C e r t i f i c a t e  f o r  Pay- 
ment); (4) Copies o f  checks: (5)  Wa e determination information; 
(6) Transmit ta l  l e t t e r  o f  funds; ( 7  4 Agreement between l o c a l  board o f  
education and State Board o f  Education f o r  const ruct ion o f  f a c i l i t y ;  
(8) Re1 ated correspondence. 

File is arranged: a lphabe t i ca l l y  by name o f  school system. .. 
I 

~ . .  \ -  
' , :. ___-- ~ --- . ~~ - .  . ~- ~ . -~ . ~~. . ~ , -~ ~ ~- . ~~ ~- . = ~ 

, . Monthly Referenca Rate 

~ pentv-f ive months and older 9 ~ . . - ?  
---.-~-=. -- . . . ~- ~ ~ - . ~ -~ . Annual Ram of Aaurnul 'on & Rear63  

HGW ofren are records referred to which are: 
10 ., 

. . ~  ..-, One to six months old -~ 20 - ... ;; Seven to twelve months old - 20 ~~ .: Thinesn to twenty-four months old - 
. . - . ~ .- 

L e t t o r i n  drawnrs -7 ~ -; L w l 4 z e  drawers - . =. ~ , ;  Shelves -- 
~~~~ -; Orher {specirv) _._ -~ ___._ 
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CPlaa, a~n."X"in the_erow rnlumfil- -. . ~ ~ ~. ~~ ~ --.>-..*., .. r 

__ = ~ .  . - ~ ~ -. - ~ ~~ ~ ~. ., 

b. Does the series cnnuin confidential information requiring senrrity handling? If ies,  cite law or regulation. 
. ~ . - ~ -  . ~ ,  - ~ ~~. .. ~ ~~ ~- - 
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0. when one or two documents in the file make it necerew to keep the entire file for a long period, could these 
~~ 

~ ~ J^ --.=_I_-- 
~ . - . - A ~ m s n s  bevfiedulad~ noaramlv? ~ ~~ .~ - . .~ .. ~. 

Dublirhed? If ves.~anach C Z ) D Y ~ ~ . .  ~ . - .- 

g. Is th.a Informtion contained in th is  series ever anal;& and/or recorded in a summarized rewn? 
.~ltva. at tach cow. ~. - . .  - _ 

~~ ~ ~~ 
. - ~- 

-_--I_--. : - . ~  ~ .~ ~ ~ -~ ~. ~ .. 

-. . - - ~. 
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..!,Does the recordseries result in a cornouter winrout? ~. . ~ _ _  ~. . . ~ - .  ~ ~ - - ~  

a. S a t r L W  - -  0 ~~ .yeais. d. Audit m i o d  -.--.!.I ~ - .  ~. ~I -years. 
-... Q..__.- years. b. Ststute ot limitation 

c F d u a l  law - 5  .years. f. Federal retention instructions - -e-- ~ years. 

il. Rmntkn Rquiremene The folicwing requires the series to be kept: 

e. Administrative need 
~ ~~~ .years. 

1 
r .  :. . i 

i A*& k p v  or exwrt  of laws of rqulations. Explain adminirnative need. 

Educat ion reco tds  covered by  P.L. 93-380 must be mainta ined f i v e  yea rs  p a s t  t e r m i n a t i o n  
o f  p r o j e c t .  

I_"_lr__~ . : ~ ...~ ~- . -  ~ ~ 

If Appr-~vrd Dlqmsition lnnrilctions . T h i s  agsiiw recommends that the file series be cut off a t  the end of each: 

d Calendar YW: a Fiscal Year; a Other mn c completion of pro-then, 
-. 

c u t  off inact ive f i l e  a t  end of each f i  c a l  year; 

0 transfer to local holding area; hold 

j e c t ;  then place i n  inact ive f i l e  
Hold in thr currant files area - ~ ~ . ~  -month($) ~~ 

Transfr to Sum Records Center; hold _~-.  4 

~ 

-yearb); then 

yearb); then 
. - ~ ~-year(s); then 

'90 h m o y .  

0 otha I**) 
0 Transfer to S u e  Ar&iws for permanent retention. ', 


